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Shinfield Parish includes the communities of  
Grazeley, Ryeish Green, Shinfield North, Shinfield 
village, Spencers Wood and Three Mile Cross. 
 

Minutes of a meeting of Shinfield Parish Council held on Monday 18 
May 2015 in the John Heggadon meeting room at Shinfield Parish 
Hall, commencing 20.00 hrs. 
 

Present: Cllrs I Clarke, P Emment, J Greenway, A Grimes, C Hughes, P Hughes, I Montgomery, C Moore,      
D Peer, R Pike.   

Attending: S Roberts (Clerk), K Hughes (Assistant Clerk), B/Cllr B Patman.  

15/07 Public questions  
 There were none.   

15/08 Apologies and declarations of members’ interests 
 Apologies were received and accepted from B/Cllrs Parry Batth, Stuart Munro and Charlotte 

Haitham-Taylor.  
 Cllr P Hughes reminded members to complete their Declaration of Pecuniary Interest forms, and 

return them by the end of May. 
 
15/09 Minutes 
 9.1 It was proposed and RESOLVED that the minutes of the council meeting held on 13 April 2015 

were a correct record of the meeting and these were signed by Cllr P Hughes, subject to the 
amendment of ‘report’ in item 14/118 to ‘reported’.  

 9.2 Matters arising 
 9.2.1  Grazeley Road parking 
  The Assistant Clerk confirmed that the police response to a query over parking on 

Grazeley Road had been circulated to members.  
 9.2.2 Signage for Church Lane 
  The Assistant Clerk reported that a response was received from WBC on the matter of 

cutting back the hedging adjacent to the barriers at the exit to the Church Hall on 
Church Lane. The Assistant Clerk will follow up further.  

 9.2.3 Website 
  Members discussed the council website. The Clerk and Assistant Clerk were asked to 

investigate whether MFG can take responsibility for maintaining the website, and 
report back at the June council meeting.  

 9.2.4 Council visioning session 
  The Clerk confirmed that the council visioning session has been booked for Thursday 

11 June 2015. The Assistant Clerk will send members an electronic meeting reminder 
and add it to the calendar. The Clerk reported that, unfortunately, Mr Trevor Leggo is 
unable to take the session, but that David Carden, an associate, will deliver the 
workshop. Following discussion, members agreed to go ahead with the planned event 
and date.  

 9.2.5 Bus stops on Hollow Lane 
  Following discussions, the Clerk was asked to speak to WBC to request information on 

the planned location of future bus stops at School Green. Cllr Clarke requested that 
the council push for the provision of ‘Chester’ style bus shelters for new and 
replacement bus stops, to match the existing shelters along Hollow Lane.  

 9.2.6 Late list of invoices 
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  The Assistant Clerk confirmed that a ‘late list’ of invoices is now being produced, 
incorporating only the new payment items.   

 9.2.7 Forward action items 
  Members discussed longer term action items. The Clerk reported a plan to establish a 

‘forward program’ for items the council is required to consider and review at certain 
points in the year. Members noted a number of items that need to be recorded on a 
list to ensure they are not overlooked.  

 9.2.8 Hall hire for Shinfield Baptist Church 
  The Clerk confirmed that the Baptist Church have booked four Sunday mornings in 

June in the hall as a trial period.  
 9.2.9 List of local voluntary groups 
  Members asked the Clerk to follow up with Mrs Suzanne Madigan for a list of local 

voluntary groups.  
 9.2.10 Sports club representatives meeting 
  Members discussed a change to the planned meeting for sports clubs over the Ryeish 

Green Leisure consultation event. Cllr P Hughes confirmed that this meeting will now 
be a drop-in event held at the South Reading Church Centre in Three Mile Cross on      
4 June from 6:30 till 8:30.  

 9.2.11 Support for single dads 
  Cllr Moore highlighted the lack of local support groups for single parents raised to him 

whilst canvassing for the borough elections. Following discussion the Clerk was asked 
to contact the voluntary sector forum in Wokingham regarding the matter. Members 
noted that the parish hall is available to hire by members of the community wishing to 
establish local groups.  

 9.2.12 Zip Wire 
  Cllr Clarke reported that the zip wire will be discussed at the R&A meeting scheduled 

for Thursday 28 May 2015.  
  
15/10 Reports 
  10.1 Chairman’s report: 

Cllr P Hughes reported that there are now five vacancies on the parish council, and 
asked members to attend the Annual Parish Meeting on Thursday to network and 
speak to residents attending about filling the vacancies.  

 
Cllr P Hughes reported on the opening of the Langley Mead SANG. Members discussed 
the matter of the lack of a continual footpath leading from School Green to the SANG.  
Members discussed raising the matter with the borough councillors and the Clerk 
reported that Josie Wragg would facilitate a meeting of borough and parish 
councillors. Cllr Moore asked about issues raised by residents whilst canvassing, such 
as parking and housing issues. Cllr P Hughes suggested that the issues be forwarded to 
the Clerk or Assistant Clerk via email to be signposted to the relevant person or 
department at the borough council.  
 
Cllr P Hughes asked the Clerk to follow up with the University of Reading to forward 
the historical research carried out for the SANG so that the information can be shared 
on the parish website. Cllr Peer reported that the representatives from Ecological 
Planning and Research Consultancy, who led the tour of the SANG had offered to 
speak to the council about the conservation work carried out to establish the SANG 
area.  
 

  10.2 Borough Councillors’ report: 
B/Cllr Patman welcomed the positive comments from members on the new Langley 
Mead SANG area.  

   
He reported on changes at the borough council following the elections. He reported 
that the borough council’s Annual Meeting will be held on 21

st
 May where new 

appointments will be confirmed.  
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He reported that the council leader wished to boost the role of the borough and parish 
working group.  
 
He reported that a stop notice has been issued for the seven homes development off 
Oatlands Road due to drainage issues.  
 
He reported on the Ryeish Green Leisure consultation that has now started, and 
reported that the meeting of sports club representatives had been changed to a drop-
in session to get as wide a level of input as possible.  
 
Cllr Pike asked for an update on the HGV CCTV camera on Church Lane and members 
noted that there are legal issues regarding the signage.  

 

B/Cllr Patman left the meeting 
 
  10.3 Committee reports 
  10.3.1 Finance and Staffing Committee report: 
  Cllr Montgomery reported on a recent meeting of the Finance and Staffing Committee.  
   
  Members discussed the Chairman’s Allowance and requested that a proposal and 

recommendation for a change to the way it is paid be made by the Finance and 
Staffing Committee and put to council for approval.   

 

   Members noted the following comments and observations from the internal auditor:  

 At the beginning of the current financial year, the rates of pension deductions for 
employees changed. The rate for one employee was not adjusted and thus the 
deductions have been slightly more than they should have been.  

 The calculations for pay for the Assistant Clerk prior to her hours becoming full 
time was complex as her hours covered several contracts and only part of the 
salary was pensionable. It appears from my review that the errors occurred in the 
calculation of the gross salary and pension and these should be checked before 
the end of the financial year.  

 The council needs to consider the implications of auto-enrollment for staff 
pensions. During my visit the council signed up to receive notifications from HM 
Revenue and Customs regarding auto-enrolment. The financial implications of 
auto-enrolment will need to be reflected in the budget for 2016-17.  

 Members noted that the overall conclusion of the report was that this has been a 
transitional year with the retirement of a long-standing Clerk and only a very brief 
handover, and that generally, the financial records are well maintained and 
appear complete and fit for purpose. The control systems and procedures appear 
efficient and effective.  

 The Clerk noted that the internal auditor had recommended continued use of the 
accountant, Alan Harland, in an advisory capacity.  

 Members accepted the internal audit report in its entirety. 

 
It was proposed and RESOLVED that the minutes of the 16 April 2015 meeting be 
adopted. 

 10.3.2 Planning and Highways Committee report: 
  Cllr P Hughes reported on a recent meeting of the Planning and Highways Committee. 
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  Cllr Clarke asked about the comments on the approved plans and Cllr P Hughes 
reported that these were listed so that the committee could review how the planning 
officer had used the parish council’s comments in making their decision.  

   
It was proposed and RESOLVED that the minutes of the 23 April 2015 meeting be 
adopted. 

 10.3.3 Communication and Policies Committee report: 
  Cllr Montgomery reported on a recent meeting of the Communications and Policies 

Committee.  
   
  He reported that distribution figures for the newsletter were discussed, and that 

consideration would be made on the number of copies printed going forward. 
Members discussed the addresses for the newsletter and how new housing addresses 
are captured.  

 
  Members mentioned the idea of creating an information pack or booklet for new 

residents.   
   
  He reported that the committee was looking at future ways to marketing the council.  
   

   It was proposed and RESOLVED that the minutes of the 27 April 2015 meeting be 
adopted. 

 
  10.4 Outside bodies 
   10.4.1 Borough Parish Working Group 

   Cllr Peer reported that she did not attend the meeting, as members were informed 
that the meeting would not be quorate. She reported that an informal meeting was 
held and members had been invited to suggest future agenda items.  

   
  10.4.2 Youth Club Management Committee 
   The Clerk reported on a recent meeting of the Youth Club Management Committee. 

She reported that she was secretary and that the Assistant Clerk was taking on the 
treasurer role.  

   The Clerk reported concern over future staffing issues for the youth club.  
   She reported that there will need to be changes to the bank mandate and the 

telephone contract.  
   The Clerk reported that Mrs Suzanne Madigan had confirmed she was happy to remain 

as Chair of the committee.  
 
  10.5 Clerk’s report 
   The Clerk reported that the council is now in a position to co-opt members to the 

vacant seats and ask that anyone interested in being co-opted speak to the Clerk.  
 
   The Clerk reported that green folders of new councillor information have been created 

for members. Cllr C Hughes thanked the Clerk for the work put into creating these 
packs.  

 
  The Clerk reminded members that new councillor training, run by Berkshire 

Association of Local Councils (BALC) is scheduled for 17 June, 15 July and 9 September. 
Members interested in attending should speak to the Clerk.  

   
  She reported that she will be developing a continuous professional development 

programme for members and that training on Health and Safety will be run in the 
autumn.  
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  The Clerk reported that Alan Harland, the accountant, has signed off the annual 
accounts. These accounts will go to council in June for approval.  

  
  She reported on a recent Clerk’s forum, where she received a presentation on civil 

parking enforcement and met Mr Brendan Troy, the new officer at Wokingham 
Borough Council managing the Community Infrastructure Levy (CIL). She reported that 
WBC will be writing formally to the council with suggestions on how CIL will be taken 
forward.  

 

15/11 Invoices for payment  
 11.1 Members enquired regarding invoice 37. The Assistant Clerk reported that the fire 

extinguisher at Spencers Wood Pavilion was taken and discharged, and needed recharging.  
 11.2 Members requested that item 35 (Chairman’s Allowance) be removed, subject to previous 

discussions.  
 11.3 Cllr Pike asked the Clerk to investigate the telephone charges.  

11.4 It was proposed and RESOLVED that invoices 8 – 43 for March salaries totaling £8,341.38 and 
invoices 8, 20, 21, 22 and 25 - 43 for March and April expenditure, totaling £8,728.26 (a grand 
total of £17,069.64) be approved and paid.  

 
Please see appendix 1.         

 
15/12 Co-op bank account  
 Following discussion on the matter, members RESOLVED to adopt the following: 

 The council agrees to the use of The Co-operative Bank plc (‘the Bank’). Customer Services (‘the 
Service’) subject to the Terms and Conditions overleaf and the Terms and Conditions in your 
main business account which relate to the use of the service, a copy of which was produced at 
the meeting.  

 In all other aspects, our mandate with the Bank will continue unaffected.  
 
15/13 Draft Neighbourhood Development Plan  

 The Assistant Clerk introduced the draft Neighbourhood Development Plan. Cllr Grimes proposed 
the draft plan for adoption by the council, Cllr Greenway seconded and members RESOLVED to 
adopt the draft plan.   

  
15/14 Ryeish Green Sports Consultation 

Cllr P Hughes reported on the stakeholder meeting with sports clubs. A copy of the consultation 
paperwork sent by the borough council was circulated and members discussed the wording on the 
consultation.  
 
Members questioned whether the wording accurately reflected the views of the parish council, and 
the Clerk noted that there may be a need to review the reporting to council of these matters.  

  
Cllr P Hughes requested approval to continue the meeting beyond 22:00. Members agreed.  
15/15 Standing Orders 

15.1 Cllr P Hughes reported that the Standing Orders had been reviewed by the Clerk, Cllr Pike, Cllr 
Peer and himself. The Clerk thanked Cllr Pike for his considerable input into the process.   

  Cllr Greenway requested that under item 1 : Meetings, point X, the ‘be’ to amend to ‘by’. 
 15.2 Members agreed there should be a periodic review of the Standing Orders in six months’ 

time.  
15.3 Cllr Clarke proposed, Cllr C Hughes seconded and members RESOLVED, subject to the 

amendment highlighted by Cllr Greenway, the Standing Orders be adopted.  
 
15/16 Correspondence 

16.1 Cllr Clarke declared an interest in an item of correspondence from Three Mile Cross Bowling 
Club. The Clerk reported that the bowling club ia applying for a grant from Sport England to 
obtain funding for grasscrete for the car park and had requested a letter of endorsement 
from the parish council. Members asked the Clerk to write on behalf of the council to support 
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their application. Members noted that there was no financial implication for the parish 
council.  

 
16.2 The Clerk reported receipt of correspondence from the street naming team at WBC for a 

meeting to discuss street naming for the new developments. Members noted that this item 
will be reviewed by the Planning and Highways Committee at their meeting scheduled for 
Tuesday 27 May 2015.  

 
16.3 The Clerk reported receipt of correspondence from the borough council, seeking feedback on 

the distribution of the blue waste bags this year.  
 

 
15/17 Date of next meeting 
 17.1 The date of the next meeting was confirmed as Monday 8 June 2015 
 
At this point in the meeting, the Chairman closed the meeting to the press and public 
 
15/18 Closed session 
 Cllr Grimes gave a verbal update on progress with the community centre project.  
 
The meeting ended at 22:10 hrs.  
 
 
Action items: 
 

Minute 
reference 

Action By whom 

9.2.2 Follow up with WBC re trimming hedge at Church Lane Assistant Clerk  

9.2.3 Follow up with MFG re taking over the website Clerk / Assistant Clerk 

9.2.4 Set up a calendar entry for the Council visioning session on 
11 June 

Assistant Clerk 

9.2.5 Bus stops on Hollow Lane – follow up with WBC where the 
bus stop will be moved to 

Clerk / Assistant Clerk 

9.2.7 Add a list of forward action items to the minutes of the 
meeting 

Assistant Clerk 

9.2.9 Follow up with Suzanne Madigan regarding a list of local 
voluntary groups 

Clerk 

9.2.11 Contact Wokingham Voluntary Sector Forum for advice on 
support for single parents 

Clerk 

10.3.1 Add discussion of Chairman’s Allowance to agenda for F&S 
meeting in July 

Clerk 

11.3 Investigate telephone charges Clerk / Assistant Clerk 

16.1 Write on behalf of the council to endorse grant request for 
Three Mile Cross Bowling Club 

Clerk 

 
 

Ongoing action items: 
 

1. HGV CCTV Church Lane 

2. Arrange meeting with borough councillors 

3. Arrange meeting with Matt Davey to discuss Cutbush Lane development and parking issues  

  
 
Appendix 1: Invoices for May 2015 
 

  Shinfield Parish Council  Invoices for Approval of Payment - May 2015       
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  payee purchase  net   vat   total  

8 D.S.C Security Alarm maintenance SPH 103.33 20.67       124.00  

9 to 19, 23 
and 24 Staff salaries Apr-15 8341.38 0.00    8,341.38  

20 Cash Petty cash April 2015 (see below for details)       138.61  1.69       140.30  

21 ADT Fire and Security Installation of replacement CCTV camera 1437.00 287.40    1,724.40  

22 Wessex Tree Services Ltd Tree maintenance etc 1735.00 0.00    1,735.00  

25 Nicholas Smith Garden Maintenance 240.00 0.00       240.00  

26 MFG UK Ltd Monthly IT support - May 2015 235.31 47.06       282.37  

27 K Taylor Mileage 37.80 0.00          37.80  

28 GLS Educational Supplies Toilet rolls and cleaning products 72.22 14.45          86.67  

29 Berkshire Country Training CIC 2 x New councillor training 80.00 16.00          96.00  

30 Staples UK Ltd Stationery 24.92 4.98          29.90  

31 P Hughes Mileage and parking 28.80 0.00          28.80  

32 Spencers Wood Village Hall MC Bin emptying (Half of the cost of) 105.69 21.14       126.83  

33 Carrera UK Ltd Website maintenance 100.00 20.00       120.00  

34 K Hughes Various purchases 56.28 3.63          59.91  

35 TBC Chairman's allowance - Quarter 1. 200.00 0.00       200.00  

36 Quadron Services Ltd Litter picking and dog bin emptying April 2015 360.00 72.00       432.00  

37 Berks extinguisher service 
Refill of foam extinguisher at Spencers Wood 
Pavilion 88.38 17.67       106.05  

38 C Blow 
Guttering repair, grass cutting, bus shelter 
cleaning 405.00 0.00       405.00  

39 Bethan Osborne Employment (HR) services - April 2015       100.00  0.00       100.00  

40 B T Payment Services Ltd Telephone charges 1069.59 213.91    1,283.50  

41 Nigel Jeffries Landcsapes Grass cutting - April 2015 932.00 186.40    1,118.40  

42 A.P.Faulkers (Heating) Ltd Repair of leaking pump valve at SWP 98.00 19.60       117.60  

43 Staples UK Ltd Stationery supplies 111.44 22.29       133.73  

    TOTALS 16,100.75 968.89 17,069.64 

      

 
  Petty cash - April 

   

 
Parking 2.00 

   

 
Postage 50.98 

   

 
Window Cleaning 24.00 

   

 
Milk and Coffee 9.78 

   

 
Sundries 23.54 

   

 
Flowers 30.00 

   

 
TOTAL 140.30 

    


